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Presentation Sign-in Form 
 
The attached Event Sign-in Form is to be filled out for the University of Arizona for affirmative 
action reporting purposes.   
 
Presentations to Adults 
Master Gardeners who give presentations to groups of adults should ask the participants to 
sign the form. If that is not convenient, then do a visual count and put that total on the form.  
If you can include the number of each gender and number by ethnic group, do so.    
 
Youths 
Do not ask youths to sign the form.  Just do a visual count of the number of youths. 
  
Completed Forms 
The completed form should be mailed to the Prescott Cooperative Extension Office, 840 
Rodeo Dr, Bldg C, Prescott, AZ 86305, Attention Master Gardener Volunteer Coordinator.  
 
If the form is not filled out by the participants, you may e-mail the counts to the Volunteer 
Coordinator (Mary Barnes).   
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YAVAPAI COUNTY COOPERATIVE EXTENSION 
EVENT (Presentation) SIGN IN  

 
EVENT NAME:_____________________________ EVENT DATE:________________________ 
 
PRESENTER:______________________________ EVENT LOCATION:____________________ 
 

 Name  City/Town Gender *Ethnic 
I.D. 

    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    

   *1. White      5. Not Hispanic or Latino 
 2. Black or African American              6. Native Hawaiian or Other Pacific Islander 
 3. American Indian or Alaska Native  7. Asian 
 4. Hispanic or Latino 

 

Issued in furtherance of Cooperative Extension work, acts of May 8 and June 30, 1914, in cooperation with the U.S. Department of Agriculture, 
James A. Christenson, Director, Cooperative Extension, College of Agriculture, The University of Arizona. 
 

The University of Arizona is an Equal Opportunity Employer authorized to provide research, educational information and other services only to 
individual and institutions that function without regard to sex, race, religion, color, national origin, age Vietnam Era Veteran’s status, or disability. 


